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Date of submission

	
	
	

	
	
	Applicant ID
	Application number

	
	
	
	
	

	
	What can this application be used for?
With this application form you can apply for a sabbatical bench fee at FWO.
How to submit this form?
You must submit your application to the head of your host institution in due time. The head of your host institution forwards the application electronically to the FWO (interprog@fwo.be) at least 3 months before the start of your sabbatical leave taking one of the following deadlines into account: March 1st (5 pm), June 1st (5 pm), September 1st (5 pm) and December 1st (5 pm). Please note that each time you submit an application at FWO you are requested to update your personal details in E-loket including your bibliography.
How does the FWO handle the data in this form?
The FWO respects the Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) in regards to the processing of your personal data. For more information concerning the privacy policy of the FWO, we redirect you to our website: http://www.fwo.be/en/the-fwo/organisation/processing-personal-data-privacy/). 
The applicant agrees that the data required for the application and follow-up are electronically stored and used by the FWO. The FWO will use the data provided by the applicant according to the legal requirements of data protection in Belgium, including the use of the anonymized data for statistical purposes and reports. The FWO uses your information only for processing your candidature. The data will be handled confidentially. As soon as the FWO has processed your application, you will receive a notification message.
The applicant agrees that the FWO will forward the full application form including their personal data to the members of the FWO expert panels through a secured platform. The panel members and experts must declare in advance that they will treat data confidentially and that they will not forward the data or the knowledge gained to anyone nor use it for their own purpose. FWO will take the necessary safety measures to assure any data transfer will take place in a secure and correct way. More information and details, if available, are published on the FWO website. Furthermore, the applicant agrees that the following information may be included in lists published by the FWO: title/abstract; full name of the beneficiaries/supervisors; host institution(s); scientific domains/disciplines/key words; start date and end date, allocated funding of the project.

	

	
	Personal Details

	

	1
	Enter your personal details.[footnoteRef:1] [1:  Please also update your personal details, bibliography, … in your FWO E-loket profile.
] 


	
	First and last name
	     

	
	Work address
	     

	
	
	     

	
	Telephone (work)
	     

	
	Email
	     

	

	
	Date of birth
	day
	 
	 
	month
	 
	 
	year
	 
	 
	 
	 
	

	

	
	Nationality
	     
	Gender
	|_|
	M
	|_|
	F
	|_|
	X

	

	

	2
	Enter your current position.

	
	Institution
	     

	
	Type of position
	     

	
	Research unit
	     

	
	Head of research unit
	     

	

	

	

	
	Details sabbatical leave

	

	
	Duration sabbatical leave

	

	3
	Give the start and end date of your sabbatical leave.
Minimum 3 months – maximum 12 months.

	

	
	Start date
	day
	 
	 
	month
	 
	 
	year
	 
	 
	 
	 
	

	

	
	End date
	day
	 
	 
	month
	 
	 
	year
	 
	 
	 
	 
	

	

	
	Research unit sabbatical leave

	

	

	4
	Will you execute your sabbatical leave in your own research unit (as mentioned in section 3)?

	
	|_|
	YES (Go to question 6)

	
	|_|
	YES, but only partly (Go to question 5)

	
	|_|
	NO (Go to question 5)

	

	5
	Identify the organisation ((inter)national universities, research institutions, companies, NGOs, governmental organisations, … provided that it concerns (strategic) basic research) in which you will (partly) execute your sabbatical leave. If relevant, list place(s) where you will conduct fieldwork during your sabbatical leave. 
Please note that if you (partly) execute your sabbatical leave elsewhere than your own research unit, an invitation letter of each involved (inter)national host organisation needs to be attached to this application. In case of fieldwork, mandatory permissions to perform fieldwork in Belgium or abroad should be attached to this application. 
	
	Organisation or place of fieldwork where you will (partly) execute your sabbatical
	
	Research unit including the head of this research unit
	
	Period from (dd-mm-yyyy) to (dd-mm-yyyy)
	

	
	     
	
	     
	
	     
	

	
	     
	
	     
	
	     
	

	
	     
	
	     
	
	     
	

	
	     
	
	     
	
	     
	




	Content sabbatical leave

	




	6
	Summarize, based on the main action points, the content of your sabbatical leave. (max. 300 words)

	
	     

	

	

	7
	Formulate the scientific objectives of your sabbatical leave including a detailed research plan on how they will be reached. Position the proposed research relative to the research in your own research unit as well as the international context. Motivate any research stays at (inter)national research units other than the own research unit (see question 7) and explain how they are embedded in the research plan. (max. 4 pages, Calibri, font 11)
     


	8
	On a monthly basis a maximum of 2 000 EUR can be requested. Clearly indicate the amount of funding you are requesting for each month using a detailed cost breakdown and motivate for each cost item the requested funding by referring to the research plan in question 8. More info on what the sabbatical bench fee can be used for can be found in the regulations. 
	Month
	Total amount requested
	Cost breakdown and motivation

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	…
	…
	…


Additional comments (max. 300 words)

	
	     

	
	



	
	Required signatures

	

	
	Signing by the applicant

	

	9
	Complete the following declaration.

	
	I declare that the data provided by me in this application form are complete, up to date and correct.

	

	
	Date
	Day
	 
	 
	Month
	 
	 
	Year
	 
	 
	 
	 
	

	

	
	Signature

	     

	
	First and last name
	     






		Required attachments






	10
	Attach the following documents to your application:
	|_|
	A declaration, signed by the rector (or equivalent) and the relevant head of department, in which your host institution officially approves your sabbatical and undertakes to relieve you from your educational and administrative tasks for the entire period of the sabbatical leave so as to allow you to focus entirely on scientific research during your sabbatical leave.

	|_|
	Completed template ‘Curriculum Vitae and publications’ (template can be downloaded on the specific website ‘Sabbatical Bench fee’).

	|_|
	If you (partly) execute your sabbatical leave elsewhere than your own research unit, an invitation letter of each involved (inter)national host organization. In case of fieldwork, mandatory permissions to perform fieldwork in Belgium or abroad should be attached to this application.
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